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1. IOACHUTEJIBHASA 3AIIMCKA

I'ocynapcTBeHHast UTOroBasi aTTecTalusl SBJSETCS YacThlO OLIEHKHM KauecTBAa OCBOEHUS
OporpaMMbl TOATOTOBKM CHEIHMAIMCTOB CpEAHEro 3BeHa 1o crenuansHocT  46.02.01
JlokyMeHTalmoHHOe oOecrieueHue YIMpaBieHHs M apxuBoBeleHue (06a30Bas MOATrOTOBKA) H
ABIIIETCSL 0053aTENBFHON MPOLIETYPOM ISl BBITYCKHUKOB, 3aBEPIIAIOIINX OCBOCHHE MPOTrpaMMBbl
NOArOTOBKM  CIELUAJIMCTOB  CPEIHEro  3B€HAa B TOCYJapCTBEHHOM  aBTOHOMHOM
npodeccuoHaIbHOM 00pazoBaTeNbHOM yupexaenue Camapckoii obmactu «CaMapCKuil KOJIEIK
cepBUCa MPOU3BOACTBEHHOTO oOopymoBanus uMmeHu [epos Poccuiickoit ®enepamuu E.B.
3onmotyxuHa» (nanee - TAIIOY CKCIIO).

B cootBerctBHHE ¢ penepanbHbiM 3aKk0HOM OT 29.12.2012 1. Ne273-D3 «O06 oOpa3oBaHum
B Poccuiickoit ®denepanum» (yacte 1, cratbs 59) rocynapcTBEHHas MTOroBasi aTTeCTaIlUs
aBnseTcss (HOpMON OIEHKM CTENEHHM M YPOBHS OCBOEHHUS OOydYarolMMHCS 00pa3oBaTelbHOU
IPOrpaMMBl.

[Iporpamma pa3paboTaHa Ha OCHOBE 3akoHoAaTenbcTBa Poccuiickoit dexepauuu u
COOTBETCTBYIOIIUX THUIOBBIX TIOJOXEHWH MHHHUCTEPCTBa 00pa3oBaHWs M HayKu Poccuiickoit
Oenepanun:  (enepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®3 «0O6 oOpa3oBaHuu B
Poccuiickoit ®enepanun», NpuKa3a MUHUCTEpCTBA 00pa3oBaHHMs U Hayku Poccuiickoit
®enepanun ot 08.11.2021r. Ne 800 «O6 yrBepxaenun Ilopsaka npoBeaeHus ToCy1apCTBEHHON
UTOTOBOM aTTecTallid 1O 00pa3oBaTENbHBIM IPOrpaMMaM CpEeIHEro npogecCHOHaTIHLHOTO
00pazoBaHUM.

ITporpamma (huKcHpyeT OCHOBHBIE PErJIaMEHThl MOJATOTOBKU U MPOBEAECHUS MPOLETYPhI
roCy/1apCTBEHHOW WTOrOBOM aTTeCTallH, ONpeie/ieHHbIE B HOPMAaTUBHBIX U OpPraHU3allMOHHO-
metoauueckux AokyMeHtax ['AIIOY CKCIIO: nonokeHune O HpOBEIEHHE TOCyIapCTBEHHOMN
UTOTOBOM arTecTaliud MO 00pa3oBaTENbHBIM IpOrpaMMaM CpelHero mnpogeccrOHaIbLHOIO
oOpa3oBaHus yTBepxkaeHHOro aupekropoM «30» HosOpst 2023r. Ne 393-ox, monoxeHus o
BBIIYCKHON KBaJM(UKALMOHHOW paboTe 1Mo mporpaMmmaM MOJATOTOBKU CHEIUAIINCTOB CPEIHETO
3BeHa, yTBepkaeHHoro  mupekropom «07» despanms 2019 1. Ne77-om,  Meroamyeckue
PEKOMEH/IAllMU 0 BBIOJHEHUIO M 3AIIUTE BBITYCKHON KBaJU(HUKALIMOHHOM paboThl A BCeX
cnenuansHoctent [ITICC3.

[IporpaMmMa rocyaapcTBEHHOW UTOTOBOM aTTecTallMM pa3padaTbiBaeTcs U JIOBOJUTCS 10
CBEJICHMSI CTY/ICHTOB HE T03/IHEE, YEM 3a LIECTh MECSIIEB /10 Hayaiaa rocyJapCTBEHHON UTOroBoM
aTTECTALIUH.

B IIporpamme ncnosnbp3yroTces Cleyoe COKpaleHus:

BKP - BeimyckHas kBanudukanronHas pabora

I'MA - rocynapcTBEHHAast HTOTOBAs aTTECTAITUS



I'DK - rocymapcTBeHHas SK3aMEHAIMOHHAS] KOMUCCHS
OK — o0mue KoMIeTeHIHH

[1K — mpodeccroHanbHbIe KOMIIETSHIIUN

CIIO - cpennee npodeccronambHOE 00pa30BaHKE

®I'OC CIIO - dpenepanbHBII TOCYTapCTBEHHBIN 00pa30BaTEIbHBIN CTaHAAPT

2. MACIIOPT TPOT'PAMMBI TOCYJAPCTBEHHOM UTOIOBOM ATTECTAIIMN

2.1. ChneumnajabHOCTDH CpeiHero npogeccuoHaJIbLHOr0 00pa3oBaHMs

46.02.01 JIokyMeHTalIMOHHOE 00ecIeueHUE YIPABICHUS K ApXUBOBEICHUE

2.2. HaumeHoBaHUe KBAJIH(PUKAIUHI
CTMELUAIUCT 10 TOKYMEHTAIMOHHOMY O00ECIIEUECHHUIO YIIPABIICHUS, APXUBUCT

2.3. YpoBeHb NOATOTOBKH

bazoBbiii

2.4. Cpok mnojaydeHusi cpeaHero mnpogeccHOHAIbHOIO 00pa3oBaHUs MO MporpaMmme

MOJATOTOBKH CHEI[HATNCTOB CPeIHEr0 3BeHa

2 roxa 10 mecsmes

2.5. Hcxognblie TpeﬁoBa}mn K IIOATOTOBKE U INMPOBCIACHUIO FOCYI[apCTBeHHOﬁ HTOIOBOM

aTTeCTAaluH 110 MporpaMMe NOArOTOBKHU CIICHUAJTUCTOB CPEAHET0 3BE€HA

dopma roCyAapcTBeHHOMI HUTOr0BOIi | 3amnTa BRITYCKHON KBaTHU(PUKAITMOHHON pabOThI
arrecrauuu B coorBercTBUU ¢ ®I'OC CIIO

Buj BeINyCKHON KBAJIM(PUKALMOHHOK JurmiomHas pabora

padoThI

O0beM BpeMeHU HA MOATOTOBKY M [ToaroroBka 4 Heaenu

MPOBeACHUE rOCYyAAPCTBEHHON UTOr0BOM [IpoBenenue 2 Henenun

arrecTaluu

Cpoxy NoAroTOBKM U NMPOBeIeHUs 19.05.2025-14.06.2025 Bemonnenne BKP
roCyJ1apCTBEHHOI UTOrOBOM aTTeCTAIlUN 16.06.2025- 28.06.2025 npoenenne [ A

2.6. UtoroBbie o0pa3oBaTteiibHbIe Pe3yJbTAThI 110 MPOrpaMMe MOATOTOBKH CHENHAJHUCTOB

cpe/iHero 3BeHa (0a30Bblil YPOBEHb)

IpodeccnonanbHbie KOMIIETEHUH

Buo npogheccuonanvrou desmenvrocmu

Opranuzanys  JOKYMEHTAI[MOHHOTO  OOecrieueHus  yIpaBieHHs U (YHKIMOHUPOBAHUS
OpraHM3alHH.

[IK1.1. KoopaunupoBatb paboTy opraHuzauuu (IPUEMHON PpYKOBOIUTENS), BECTH IpUEM
IIOCETUTEIIEH.

[1K 1.2. OcymmecTBisaTe pabOTy MO MOATOTOBKE W TPOBEICHHIO COBEIIAHHH, JETOBBIX BCTpEY,
IIPUEMOB U NPE3CHTALIUM.




1K 1.3. OcymecTBisATh MOATOTOBKY JEJIOBBIX MOE3J0K PYKOBOIUTENS M JIPYTUX COTPYIHHKOB
OpraHu3aluu.

1K 1.4. Opranun3oBbIBaTh pabouee MECTO CeKpeTaps U PYKOBOAMTETIS.

[IK 1.5. OdopMasiTh U PETUCTPUPOBATH  OPraHU3AUOHHO-PACIOPAIUTEIIbHBIE JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX MCIOIHEHHUSL.

I1K 1.6. O6pabaTsiBaTh BXOASIINE U UCXOAAIINE JOKYMEHTBI, CHCTEMaTU3UPOBATh UX, COCTABIISATh
HOMEHKJIATYPY Jie] ¥ GOopMHpOBaATh TOKYMEHTHI B JIeTa.

IIK 1.7. CamocTosiTenbHO paboTaTh ¢ JOKYMEHTaMH, COJACPKAIIUMH KOH(PHUACHIIMAIBHYIO
uH(}OpPMAIIHIO, B TOM YHCIIE C TIOKYMEHTAMH IO JIHWYHOMY COCTABY.

I1K 1.8. OcymiecTBisaTh TenedoHHOE 00CITyKUBaHUE, TPUHUMATD U NIepeIaBaTh (HaKChl.

I1K 1.9. Ocy1iecTBisTh NOATOTOBKY JI€T K IIepeiaue Ha apXUBHOE XpaHEHHE.

[1K 1.10. CocTaBisaTh OMUCH JEJ, OCYIIECTBIATh TOJATOTOBKY [N K Iepefadye B apXuB
OpraHu3aIy, TOCYIapCTBEHHBIC U MYHHUITUTIATIbHBIC APXHBBI.

Buo npogheccuonanvroii desmenvrocmu
Opranusaiys apXMBHON M CIPaBOYHO-UHPOPMAIIMOHHON pabOThI 10 JOKYMEHTaM OpraHU3allHu.

[TK 2.1. OcymiecTBIsiTh IKCIEPTU3y LEHHOCTH IOKYMEHTOB B COOTBETCTBHH C JEHCTBYIOIIMMU
3aKOHOJATEIbHBIMA AKTAMU U HOPMAaTHBAMH.

1K 2.2. Bectn paboTy B cHCcTEMaXx JIEKTPOHHOTO JOKYMEHTO000pOTA.

[1K 2.3. PazpabatbiBaTh U BeCTH KiaccU(UKATOPHI, TaOEIN U Ap. CIPABOYHUKH MO JOKYMEHTaM
OpraHu3alIHH.

[1IK 2.4. ObecrieunBaTh MpUEM M pAlUOHATIBHOE pa3MEIIeHHE JOKYMEHTOB B apxuBe (B T.U.
JIOKYMEHTOB 110 JINYHOMY COCTaBy).

1K 2.5. ObecnieunBaTh Y4€T M COXPAHHOCTh JJOKYMEHTOB B apXHBE.

IIK 2.6. OpraHI/IBOBLIBaTB HCIIOJIb30BAHUC APXUBHBIX HNOKYMCHTOB B HAY4YHBIX, CIIPABOYHBIX U
MPAKTUYCCKUX LECIAX.

[1K 2.7. OcyuiecTBisiTh OpraHU3aIMOHHO-METOJAMYECKOE PYKOBOJCTBO U KOHTPOJIb 3a paboToi
apXyBa OPraHU3alllU U 32 OpraHu3aluen JOKYMEHTOB B JICJIONPOU3BOJICTBE.

Buo npogeccuonanvuoii desmenvnocmu
Beinosinenue pador no npodeccun 21299 Jlenonpon3BoauTep)

1K 3.1. OcymiecTBIsTh CTHIMCTHYECKYIO 00pabOTKY CITy:K€OHBIX JJOKYMEHTOB.

1K 3.2. O6pabareiBaTh BXOISAIINE U UCXOSIINE JOKYMEHTBI, CHCTEMaTH3HPOBATh WX, COCTABIIATH
HOMEHKJIATYPY Jie] U pOpMHpPOBaTh TIOKYMEHTHI B JIeja.

I1K 3.4. Mcnionb30BaTh HOPMBI JIUTEPATYPHOM peud B IPo(hecCHOHAIbHON AESTEIbHOCTH.

O01mme KOMIETEeHIINHU

OK 1. [ToHumaTh CyIIHOCTh ¥ COLMANBHYIO 3HAYUMOCTb CBOEH Oyay1iei nmpodeccru, IposBIsATh K
HEU YCTOWYUBBINA HHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO NESTEIBHOCTH, BBHIOMPATH THIIOBBIE METOJIBI U CIIOCOOBI
BBINOJIHEHMSI TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U KAUECTBO.

OK 3. Ilpuaumarp pemieHusi B CTaHJAPTHBIX W HECTAHJAPTHBIX CUTYAIMsIX M HECTH 3a HHUX
OTBETCTBEHHOCT.

OK 4. OcymiecTBasATh MOUCK M UCIOJIb30BaHUE HH(OpMALUU, HEOOXO0AUMOHN I 3P (HEKTUBHOTO
BBINOJIHEHUS! TPO(ECCHOHATIBHBIX 3a/1a4, IPOPECCHOHATBHOTO U JIMYHOCTHOTO PAa3BUTHSL.

OK 5. Ucnonb3oBath MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B NMPOQECCHOHATBHON
JeATEIbHOCTH.

OK 6. PaboTarh B KOJUIEKTHBE M KOMaH/e, YPPEKTHBHO OOMIATHCS C KOJUIETaMH, PYKOBOJCTBOM,
NOTPEOUTENSIMH.

OK 7. bpats Ha ce0si OTBETCTBEHHOCTh 32 pabOTy UYJICHOB KOMaHbI (OJYMHEHHBIX), PE3yIbTaT
BEBIIOJTHEHUS 3aJaHUN.

OK 8. CamocTosATeNnbHO ONpeAessaTh 3aayd MpOo(PECCHOHATBHOIO M JIMYHOCTHOTO pPa3BUTHA,
3aHHUMAaThCsl CaM000pa30BaHUEM, OCO3HAHHO IJIAHUPOBATh MOBBIIIEHUE KBATH(PUKALIUH.

OK 9. OpuentupoBarbCsi B YCIOBHSIX YacCTOM CMEHBI TEXHOJOTHH B mpodecCHOHATbHOU




JACATCIIbHOCTH.

3. YCJIOBMS NOJAIOTOBKH U ITPOBEJEHUSI TOCYJIAPCTBEHHOM
HUTOTOBOM ATTECTAIIUH
3.1. KagpoBoe oOecnedeHue NOATOTOBKH M TMPOBEIEHUI0 TOCYJIAPCTBEHHOW HMTOrOBOM
arrecTaluu

Jis  mpoBeneHUsT TOCYyJapCTBEHHOW (MTOrOBOM) arTecTaluu  00pa30BaTeIbHOM
OpraHu3alueil co3aaeTcs rocyapCcTBEHHAs SK3aMEeHallMOHHAsI KOMUCCHSL.

CocraB rocyJapCTBEHHOM SK3aMEHALIMOHHONW KOMHCCHHM YTBEPXKAACTCS PaCHOPSAUTEIbHBIM
aKTOM 00pa30BaTeIbHON OpraHU3aIIH.

PykoBoauTens 00pa3oBaTeIbHON OpraHM3aLUU SBISETCS 3aMECTUTENEM MpecenaTens
roCy/IapCTBEHHOW SK3aMEHAllMOHHOW KoMHuccUU. B ciiydae co3ganusi B 00pa3oBareinbHOU
OpraHu3allMi HECKOJbKMX TOCYJapCTBEHHBIX SK3aMEHAIIMOHHBIX KOMHUCCHUWA Ha3HA4yaeTcs
HECKOJIbKO 3aMeCTHTeNlel MpezcenaTeNs ToCylIapCTBEHHOW SK3aMEHAIMOHHONM KOMHCCHUU W3
YyCiia 3aMECTUTENeH pPyKOBOAUTENS OOpa30BaTENbHOM OpraHU3AlMKU WA [eJarornYecKux
PaOOTHHKOB.

locynapcTBeHHasi SK3aMEHAllMOHHAsE KOMUCCHSI JIEWCTBYET B TEUEHHUE OJHOTO
KaJICHJAapHOTO roJia.

IIpoBenenue rocy1apcTBeHHOM NTOTOBOM ATTECTANNM

IIpencenarein l'ocynapcrBeHHyr0 AK3aMEHAMOHHYIO KOMMCCHIO
rocy/iapcTBeHHOM BO3IJIABIISIET  MpelcefaTellb, KOTOpPBIM  OpraHusyer u
IK3aMEHAIMOHHOW KOMHCCHH KOHTPOJIUPYET NEeSITEIbHOCTh rocyJapCTBEHHOM

HK3aMEHALIMOHHOW KOMHCCHH, OOecreunBaeT eIUHCTBO
TpeOOBaHU, MPEABIBISIEMBIX K BBIITYCKHHKAM.
[Ipencenarens rocyAapCTBEHHOU 9K3aMEHAlMOHHOU
KOMHUCCHH yTBepkJaeTcst He no3aHee 20 nexadps TEKyIero
roja Ha cilenyrouui kajmeHaapHbeld rox (¢ 1 sHBapsa mo
31nexabpsi) MunuctepcTBOM 00pa3oBaHMsi U HayKu
Camapckoii obnactu.

[IpencenarenieM  rocygapCTBEHHOM — 3K3aMEHAIIMOHHOMN
KOMHCCUU 00pa3oBaTeIbHONW OpraHU3alMM yTBEp:KJIaeTcs
JUI0, HE padoTarolee B 00pa3oBaTEILHOM OpraHu3aIliy, 13

qucia:

- PpYKOBOOMTENEM WIM 3aMECTUTENEH PYKOBOJIMUTENEH
OpraHu3anuii, OCYILECTBIISIOLINX 00pa3oBaTeNbHYIO
JIeSITENIbHOCTb, COOTBETCTBYIOLLYIO obnactu
npodeCCHOHATIBHON JIeATENIbHOCTH, K KOTOPOW TOTOBSATCSA
BBIITYCKHHKH,

- HpeHCTaBHTeHeﬁ pa60TOI[aTeJ'IeI>i NN HX O6T>€I[HHCHHI>1,
HaIpaBJICHHUC JACATCIIBHOCTHU KOTOPBIX COOTBCTCTBYCT
obiactu HpO(l)eCCI/IOHaHBHOI\/'I ACATCIIBHOCTHU, K KOTOpOﬁ
TOTOBATCS BBIITYCKHUKH.

YieHbl rocy1apcTBEHHOH I'ocynapcTBeHHas 9K3aMEHalMOHHAs KOMUCCHS
IK3aMEHAIIMOHHONH KOMUCCHH dbopmupyercs u3 ME€JarOTUYECKUX pabOTHUKOB
o0pa3oBaTeNbHON OpraHU3alluy, JHIl, TPUTIIANICHHBIX U3
CTOPOHHUX OpraHM3alui, B TOM YHCIE MEAArOrM4eCcKux
pabOTHUKOB, TpeACTaBUTENeH padoromareneii WM UX
0o0beMHEHUH, HaIpaBlieHUE  JESTEIbHOCTH  KOTOPBIX
COOTBETCTBYET 00JIaCTH MPOPECCHOHATBLHON J1eSTeNbHOCTH,
K KOTOPOW F'OTOBSATCS BBITYCKHUKH.




Cekpertapsb rocyiapcTrBeHHOM JIuio W3 4Yucna negaroruvyeckux pabOTHUKOB U y4eOHO-
IK3aMEHALMOHHON KOMHCCHH BCroMoraTespHoro nepcoxana Komiemka

3.2. JIoKkyMeHTALMOHHOE o0ecneyeHUe TMOATOTOBKH W TMPOBeJeHUs] TOCyIapCTBEHHOM
HTOrOBOH aTTeCTALNU

Ne HaumeHoBaHMe JOKYMeHTA

n/n

1 ®denepanpHoro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O6 obOpazoBanun B Poccuiickoit
Denepaununy.

2 ®denepalibHbII rocyAapCTBEHHBIN 00pa3oBaTeNbHbIH CTaHIapT CpeIHero
npodeccuonansHoro obpasoBanus 1o crermuanbHOcTH 46.02.01 [lokyMeHTarmoHHOE
oOecrieueHre YIpaBJIeHUs W apXUBOBEACHUE, YTBEpKIeHHbIH [Ipuka3zoM MHHHCTEpCTBa
oOpaszoBanus u Hayku PO ot 11.08.2014 N 975, 3aperucrpupoBano B Muntocte Poccun
20.08.2014 N 33682

3 [TporpaMMa TOJTOTOBKH CIICIHATUCTOB CpeaHEro 3BeHa Mo crnenuanbHocTu 46.02.01
JlokyMeHTalmoHHOe o0ecrieueHue YIIPaBICHUS U apXUBOBEICHUE

4 Pacnopspkenne muHHCTepcTBa oOpasoBaHuss W Haykum Camapckoil  oOmactu 00
YTBEPKACHUH TIpeceiaTeNei TOCYyJapCTBEHHBIX dK3aMeHaMOHHbIX Komuccuii B TATIOY
CKCIIO ot 28.11.2024 Ne 1398-p

5 [Tonoxenune o MpoBeeHNU TOCYJaPCTBEHHON UTOTOBOM aTTeCTalMK 110 00pa30BaTeIbHBIM
nmporpaMmmam cpeaHero npodeccronanbaoro oopazosanus B 'AIIOY CKCIIO.

6 [TonoxeHnne Mo OpraHU3aIMK BHITOJIHEHNS U 3alIUTHI BBIITYCKHON KBaTH(PUKAMOHHOM
pabotsl B 'AIIOY CKCIIO.

7 [Tonoxenue o BeIMycKHOU KBanupukannonHoi padore no IIICC3.

8 MeTtoauueckre peKOMEHIAlUU IO BHITIOTHEHUIO U 3aIIUTE BBITYCKHOMN
KB (HUKAIMOHHOHN paboThl juist Beex cnerpanbHocTei [TIICC3.

9 [TporpaMmma rocy1apcTBEHHONH UTOTOBOM aTTECTAIlMU BBIMTYCKHUKOB MO MPOTrpaMMe
MOJITOTOBKH CIEITUAIMCTOB CPEIHETO 3BeHa 1Mo crenuansaoctr 46.02.01
JloKyMeHTalmoHHOe o0ecneyeHre YIpaBIeHHsI U apXUBOBEICHUE.

10 | [Mpukaz T'AIIOY CKCIIO o cocraBe ToCyIapCTBEHHON JK3aMEHAIIMOHHON KOMHCCHH,
aneuIsILIMOHHON KOMUCCHU

11 | IIpukaz T'AIIOY CKCIIO o pomycke CTYJEHTOB K TOCYAApCTBEHHOH HWTOTrOBOM
aTTecTaluu

12 | MaauBuyanbHble 33JaHKs Ha BBIIOJIHEHUE BHITYCKHOM KBaJIM(UKAIIMOHHON paboOThI

13 | JlokyMeHTBI, TOTBEPKAAIONINE OCBOCHUE O0YYAIOMIMMHUCS KOMIIETEHIIMN MPH H3YYCHUN
TEOPETUYECKOr0 MaTepuajga M NPOXOXKICHHMS MPAKTUKU MO0 KaXAOMY U3 BUJIOB
npoeCCHOHATILHON JEATEIIEHOCTH (3a4eTHBIE KHIKKH, CBOJIHBIC BEOMOCTH, TPOTOKOJIBI
KD, mHEeBHUKH IPAKTHKH)

14 | IlpoToKOJbI 3aceqaHui rOCyAapCTBEHHON SK3aMEHAIIMOHHOW KOMHUCCHH.

3.3. Texunueckoe odecrneyeHHe NMOATOTOBKH M NPOBeJeHHMS TOCYAAPCTBEHHOH MTOrOBOI

aTTecTalnu

No HaumenoBanme Tpe6oBanue

n/m

1 Ob6opynoBanue [lepcoHanbHbBIN KOMIBIOTEP, IPUHTEP, MYJIbTUMEANIHOE
o0opyaoBaHue

2 PaGoune mecta Paboune mecra kabunera Ne 33

3 Martepuaiibt bymara, nuctel A4, pyuku

4 AynuTopus Kopmyc Ne2 xabuHeT TOKYMEHTAllMOHHOTO 00ecneueH sl yIpaBiIeHus




4. TPEBOBAHMSI K BBIITY CKHOM KBAJTM®UKAIIMOHHOMN PABOTE
4.1 TpeOoBaHMA K TeMe BHINYCKHOH KBaJIN(PUKANMOHHON padoThl

TeMbl BBITYCKHBIX KBaJTH(PHUKAIMOHHBIX Pa0OT OMPENENAIOTC MPEIMETHON — IIMKIOBOU
KOMHCCHEN 1 yTBepxkaatoTcs mpukazom agupekropa FAITIOY CKCIIO.

CTyneHTy mpenocTaBiseTCsl MpaBO: BHIOOpAa TEMbI BBIMTYCKHON KBaTU(PUKAIIMOHHON
paboTel U3 mpemioxkeHHbIX (cMm. paszgen 8  IlpumepHass TemaThka — BBIILYCKHBIX
KBATM(HUKAIMOHHBIX ~ pab0T) WM TPEAJIOKEHHs CBOGH TEMAaTHUKH C  HEOOXOIUMBIM
000CHOBaHHEM 1I€JIeCO00Pa3HOCTHU €€ pa3pabOTKU I MPAKTUUECKOTO MPUMEHEHUSI.

TemaTnka BBITYCKHOM KBaTM(PUKAIMOHHON pabOTBHl JOIDKHA  COOTBETCTBOBAThH
COJICP)KaHUIO OJHOTO WJIM HECKOJNBKUX MpOo(ecCHOHANBHBIX MOJIyJied, BXOISAIIUX B
00pa3oBaTeNbHYIO IPOrpaMMy CPEIHEro Mpo(ecCHOHATBHOTO 00pa30BaHusl.

4.2. TpeOoBaHUs K CTPYKTYpe U 00beMY BbIIYCKHOI KBaIN(QUKALNOHHONH padoThI

Cocrasasironmas KparTkas xapakrepucTuka MuHMMaIbLHBIH
BBIIIYCKHOM o0beMm, cTp
KBAJIM(PUKATMOHHOM
padoThI
TumynvHwlti 1ucm TUTYIBHBIN JTUCT COAEPKUT HAUMEHOBAHUE 1

00pa3oBaTesIbHOI OpraHu3aluu, TeMy
MUCHbMEHHOU YK3aMEHAIMOHHON PabOThI
@®.1.0. Beimycknuka, ©.J1.0. pykoBoguTens,
JTAaHHBIE O JOMyCKe cTyaeHTa K 3ammre BKP

3aoanue na BKP 3amanne Ha BBITYCKHYIO KBATU(UKAITIOHHYIO 2
paboty conepxkut ®@.M1.0. cTyneHTa, Kypc,
rpylIy, cienuaibHocTh, TeMy BKP,
HCXOJHBIE TaHHbIE cojeprkanue yacteir BKP,
®.1.0. pykoBoauTens, JaTy BblauH, CPOK
OKOHYaHUs, YTBEPKJACHUE 3aM.JUPEKTOPA 110
VIIP.

Kanenoapnwii epagpux ConepxuT OCHOBHBIE 3Tarbl paboTel Hag BKP
Y KOHKPETHBIE CPOKH MX BBITOJTHEHHS.
3anonssercsa pykosoguteneM BKP ¢
MTOMETKOM CPOKOB C/Ia4U U OLICHKOU

Cooeporcanue ConmepXuT CTPYKTYpY IHMCBMEHHOM YacTH 1
BKP
Beeoenue BBenenne — 3TO KpaTKWil, BCTYHMHUTEIbHBIN 1-2

pa3znen, KOTOpBIH  BKJIOYaeT B ce0s
aKTyaJIn3aluio BbIOpaHHON TEMaTHKH, LENHU U
3aJ]a4M JUIUIOMHOTO IPOEKTHUPOBAHUS

Teopemuueckas uacms CoJiep>XKUT U3T10)KEHUE TEOPETUUECKUX 15-20
MOJIOKEHUHN UCCIIeyeMOM MpOoOIeMBlI,
MIPUBOJIUTCS TOYKA 3PCHHS aBTOPa PabOTHI IO
TaHHOU mpobsieMe. B TeopeTnueckyto rmaBy
PEKOMEH TyeTCsI BKITFOUATh 10 3-4
MOJIPa3/IeNIOB, PACKPBIBAIOIINX CYITHOCTh
paccMaTpuBaeMoi po0IemMbl. 3aKaHUYNBATHCS
JaHHAas TJaBa TOJDKHA KPATKUMHU
00001ICHUSIMU 1 BBIBOJIaMH, YBSI3bIBas €€
CoJIepKaHue C MOCIEYIOIIMMHY TTaBaMH.

llpakxmuueckasn wacmo ITocBsineHa aHAJIN3Y TEKYILETO COCTOSIHUS 15-20




po0JIeMbl B KOHKPETHOM OpraHu3aluu
(Hampumep, opraHu3aliysi 1eJI0nporu3BOICTBA B
YYPEKIAECHUU WU CTPYKTYPHOM
MO/Apa3/IeIEHUN; TOKYMEHTAlMOHHOE
obecrieueHre ynpaBiIeHUECKON WIIK HHOM
JIeATEIbHOCTH OpraHU3allu, CTPYKTYPHOTO
IIOAPA3/ICIICHUS NN CIIELUAINCTa;
OpraHu3aiys J10KyMeHTo000poTa
YUpEXKJIEHUs).

3axnouenue CdopmynupoBaHbl BEIBOBI 110 TEME, 3-5
MOJIyYCHHBIE B TIPOIIECCE BHITOTHEHHS
pabotbl. CTyneHT pa3padaTbiBacT KOHKPETHBIC
PEKOMEH/IAIIUH 110 YCOBEPIICHCTBOBAHHIO
CYIIECTBYFOIIEH CHCTEMBI
JOKYMEHTALMOHHOTO 00eCcTIeYeHUs U
JOKYMEHTOO00pOTa, MpeJIaraet My TH
panuonanuzanuu JJOY opranusauuu,
CTPYKTYPHOTO MO/Ipa3ACiCHUS WIN

CHELIMAINCTA.
Cnucox ucnonvzyemou Cnucok uCnoap3yeMon JIUTepaTypsl AaeTCs B 1-2
aumepamypol aJ1(paBUTHOM IOPSIZIKE, C YKA3aHUEM aBTOpa,

Ha3BaHU UCTOYHHMKA, MECTa U3JaHUS U
Ha3BaHUS W31aTEIbCTBA, Toja u3gannsa. He
MeHee 25 HauMEHOBaHUH.

Ipunooicenue [IpunosxeHus pacnosiararorcs B MOpsAIKE
CCBUIOK Ha HUX B TeKcTe padoThl. Kaxnoe
IIPUJIOKEHUE HAUMHAETCS] C HOBOM CTpaHMIIBI.

Om3vl16 pyKosooumes 1

Peyenzus 1

TpeboBaHusl K CTPYKType BBINYCKHOW KBaIM(PUKAMOHHON pabOThl MpeACTaBlIeHbl B
MeTonnyeckux peKOMEHAALMSX IO BBIMNOJIHEHHUIO U 3alUTE BBIMYCKHOM KBalu(UKALMOHHON
pabotsl 1u1g Beex cnenuanbHocTen [TIICC3.

TpeboBanus kK 0)OPMIICHHIO BBITYCKHON KBATH(HUKAIMOHHOM padoThI

®opmar aucta Oymaru A4.

HIpudt Times New Roman

Pazmep 14

Me>KCTpOUYHBIN HHTEPBAJ 1,5

Pasmepsl nonen JleBoe —3 cmM, paBoe — 2 cM, BEpXHEE — 2 CM, HIDKHEE — 2 CM.

Bug nevaru Ha oxnoii cropone nucta Oenoit Oymaru ¢opmara A4 (210 x 97)
mo 'OCT 7.32-2001

TpebGoBanust k 0QOPMIICHUIO BBITYCKHON KBaTU(UKAIMOHHOW PAaOOTHI MPE/ICTABICHBI B
MeTonudyeckux peKOMEHJANMSIX IO BHIMOJHEHHUIO U 3alUTE BBIMYCKHON KBaTU(UKAIMOHHON

pabotsl 11 Beex cnenuanbHocTen [TIICC3.




4.4, 3amuTa BHINYCKHOI KBAJIN(PUKAIMOHHOH PadoThI

Ne JTanbl 3alUTHI Coaepxanue

n/n

1 Hoxian  crygeHta 1o [IpeacraBienue CTyJ€HTOM pe3yJIbTaTOB CBOEH pabOThI:
TeMe BBIITYCKHON | 000CHOBaHHME aKTyaJIbHOCTH H30paHHOI TEMbl, ONMUCAHHE
KB (PUKAITMOHHON Hay4yHOH mnpoOnemMbl u  (QopMmynupoBka wnenu padoThI,
pa6otsl (10-15 MuHyT) OCHOBHOE COJICp)KaHHUE PaOOTHI.

2 OtBeTbl  CTylnEHTa Ha OtBeTrpl cTyaeHTa Ha Bompochl uwieHoB ['OK, kak
Bonpock! wieHoB DK HENOCPEACTBEHHO  CBSI3aHHBIE C  paccMaTpUBacMbIMU

BONpOCaMH paboOThl, TaK M HMEIOIMIME OTHOLICHHE K
0003Ha4YeHHOMY MPOOJIEMHOMY TOJIO UCCIEA0BaHUS.

IIpu otTBerax Ha BOIPOCHI CTYJEHT HMEET IPaBo
MIOJI30BaThCS CBOCH PabOTOM.

3 IIpencraBnenue OT3bIBa BeicTynuienue PYKOBOIMTEIS BBIITYCKHOHN
PYKOBOIUTENS U | KBaIM(DUKAIIMOHHOM paboThl, a TaKKe PEIeH3eHTa, eCIN OH
pELICH3EHTa. IPUCYTCTBYET Ha 3acenanuu ['OK

4 OTBeTbl  cTylIeHTa Ha 3aKII0UYUTEIHLHOE CIIOBO CTYACHTa, B KOTOPOM CTYACHT
3aMeuyaHus PELEH3EHTa OTBEUYAET Ha 3aMEYaHUs PELEH3EHTa, COIJAllasChb C HUMU

WM J1aBasi 000CHOBAaHHBIE BO3PAKEHUS

5 [Ipunsitue pemenust I'9K | Pemenns KOMHCCUU 00 OLICHKE BBIITYCKHOM
Mo pe3yjbTaTaM 3allUThl | KBAIM(DUKAIIMOHHOW pabOThl MPUHUMAIOTCA Ha 3aKPBITOM
BBIITYCKHOM 3aceJaHuu OTKPBITHIM rOJI0COBaHUEM IPOCTBHIM
KBaJTU(DUKAITMOHHOM OOJBIIMHCTBOM T'OJIOCOB YJICHOB KOMHUCCHH, YYAaCTBOBABIINX
paboThl B 3aCE/IaHHH.

6 JlokymMeHTaabHOe @OuKCUpOBaHUE PEIICHUS KOMUCCHH O 3alllUTe BBIMTYCKHOU
oopmieHne KBaJIM()UKALIMOHHOW paboThI.
pe3yNbTaToB 3aIUTHI
MMAUCbMEHHOU
AK3aMEHALMOHHON
paboThl

4, TIPUHATUE PEHIEHUHN I'OCYJAPCTBEHHOM SK3AMEHAIIMOHHOM

KOMUCCHUEN

Pemenne I'ocynapCcTBEHHON 5K3aMEHAIMOHHOM KOMMCCHM IIPUHUMAETCS HA 3aKpBITOM

3aCcCaHnuu IMPOCThIM OOJIBIIIMHCTBOM TOJIOCOB YJIEHOB KOMHCCHH. HpI/I paBHOM YHCIIC T'OJIOCOB

TOJIOC MPEACCAATCIbCTBYOIICTO HA 3aCCAaHUN FOCyHapCTBCHHOﬁ 9K3aMEHAIIMOHHON KOMHCCHUHU

ABJIACTCA pCHIAIOIIUM.

3acelaHisi TOCYIApCTBEHHOW HSK3aMEHAIIMOHHOMN

IMPOTOKOJIC OTPAKAKOTCA:

KOMHUCCHHM TPOTOKOJHMPYIOTCA. B

- OLIEHKA BBITYCKHON KBATH(UKALMOHHON pabOTHI,

- 0COOBIE MHEHUS WIEHOB KOMHUCCHHU.




[IpoTokon moOAMMCHIBAETCS MpPEACEAaTesieM TOCYJapCTBEHHOM  HK3aMEHAI[MOHHOMN
KoMHccUM (B Cilyyae OTCYTCTBUSI TIpelcenaTelsi — €ro 3aMeCcTUTENIeM) M CeKpeTapeM
roCy/1apCTBEHHON IK3aMEHALIMOHHON Komuccuu 1 xpanutcs B apxuse I'AIIOY CKCIIO.

Pe3ynbrarhl TOCYIapCTBEHHOW HWTOTOBOM aTTECTAIlMd  OMNPEICISIOTCS  OLIGHKaMHU
«OTIUYIHOY, «XOPOIII0», «YIOBICTBOPUTEIBLHOY, «HEYAOBICTBOPUTEIHLHO» M OOBSBIISIIOTCS B TOT
e JIeHb T1ocie OQOpMIICHHS B YCTAHOBJICHHOM TIOPSAKE TIPOTOKOJOB  3acelaHuit
roCyJJapCTBEHHBIX SK3aMEHAIIMOHHBIX KOMUCCHUH.

CTyneHThl, BBIMOJHUBIINE BBITYCKHYIO KBATH(UKAIIMOHHYIO paOOTy, HO IOJIYYHBIINE

IIpHU 3aIUTE OLICHKY «HCYAOBJICTBOPUTCIBHO), UMCIOT IIPAaBO HAa IIOBTOPHYIO 3alIUTY.

6. KPUTEPUM OLIEHKH 3AIIUTHI BHINYCKHOU
KBAJIU®UKAIITMOHHOM PABOTBI

«OTan4HE» — padoTa HCCIEIOBATEIBCKOTO (IIPAKTUYECKOT0) XapaKTepa: COOTBETCTBYET
3asBJICHHOM TeMe, aKTyaJIbHOCTh TeéMbl 000CHOBaHa yOEIUTEILHO U BCECTOPOHHE, 11€JIb U 3a7a4d
uccienoBanus chopMyIUPOBAHBI BEPHO, I€1ecO00pa3HO OmpeaeneHbl 0ObEKThl, MPEIMEThl U
pa3inyYHble METOJIbl UCCIEIOBAaHUS, BBIABUHYTA TUIIOTE3a HCCIEAOBaHUs, MPOBEAEH TIIyOOKUM
MOCJIEIOBATEIbHBIN CPaBHUTEIBHBIM aHAJIN3 JINTEPATYPHBIX UCTOYHUKOB (HE MEHEE JIBAJILIATH),
COOCTBEHHOE TMPAKTUYECKOE MCCIECIOBAHUE COOTBETCTBYET WHIAMBUIYATLHOMY 3aJaHUIO,
BBIBOJIBI OTPAXXalOT CTEMEHb JOCTH)KEHUS I1enu, paboTa odopmiieHa B COOTBETCTBUHU C
METOJUYECKUMH YKa3aHUSMHU 10 BBIMIOJHEHUIO W 3alUTE BBIMTYCKHOW KBaTH(PUKAIMOHHON
paboter crymentoB ['AIIOY CKCIIO mno cnenmamsHocTH 46.02.01 JlokyMeHTaIlmoHHOE
obecrieueHre yIpaBiICHUsI, UMEIOTCS IOJOKUTEIbHBIE OT3BIBBI PEIIEH3EHTa U PYKOBOJUTEIS
BBIMMYCKHON KBalH(pUKAMOHHON paboThl. [Ipy myOMIUYHOM BBICTYIUIGHUH HA 3aIUTE CTYACHT
JEMOHCTPHUPYET CBOOOJHOE BIAJCHHE MaTepuanioM paboThl, YETKO W TPaMOTHO OTBEYaeT Ha
BONPOCHI  WIEHOB TIOCYAapCTBEHHOM  HK3aMEHAIMOHHOW KOMHUCCHHM, MYJIbTUMEIUNHAS
MPE3EHTAlNs TOJIHOCThIO COOTBETCTBYET COACPKAHUIO JOKIaAa.

«Xopomo» — paboTa wHccIenOBaTENbCKoro (MPaKTUYECKOT0) XapakTepa: paborta
COOTBETCTBYET 3asIBJICHHOHN TeMe, aKTyaJIbHOCTh TEMbl 000OCHOBaHAa yOEIUTENbHO, IIelb U 3aa4u
ucciaeaoBanusa cHOpMyIUPOBAHBI BEPHO, IIEIECO00pa3HO OMNpeeaeHbl O0BEKTHI, MPEAMETHI U
METO/Bl HCCIICIOBAHUS, TPOBEAEH TIYOOKHH TIOCIEAOBATCIIbHBIA CPABHUTEIBHBIA aHATN3
JUTEPATypHBIX HCTOYHUKOB (HE MeEHee IIEeCTHAAIATH), COOCTBEHHOE MPAKTUYECKOE
HCCIIEIOBAHUE COOTBETCTBYET WHIAMBUAYAJIBHOMY 3aaHUIO0, BBIBOJBI OTPAXarOT CTEICHb
JTOCTIDKCHHST 1ed, B Oo(opMieHUH paldOThl AOMYIIEHBI OTCTYIUIEHHUS OT METOIUYECKUX

yKa3aHWUW 10 BBITIOJHEHHUIO U 3alUTe BBITYCKHOM KBaTU(UKALMOHHONW pabOThl JUIsl CTYAEHTOB



'ATIOY CKCIIO mno cnernmansHocT 46.02.01 JlokymMeHTaIImoOHHOE OOECIICUCHHE YIIPaBICHUS,
HUMCHOTCs IIOJIOKUTCIIbHBIC OT3bIBhLI pPCUOCH3CHTA )41 PYKOBOAUTCIIA BBIHYCKHOﬁ
KBATM(HUKAIIMOHHON  pabotrel. Ilpm myOaMYHOM  BBICTYIUIGHMHM HA  3allUTe  CTYACHT
JIEMOHCTPUPYET CBOOOJHOE BIIQJICHUE MaTephaioM paOOoThl, MCIBITHIBACT 3aTPYAHCHUS IPU
OTBETaxX Ha BOMPOCHI WICHOB T'OCYIapCTBECHHON 3K3aMECHAIIMOHHOW KOMUCCHHU, MYJIbTHMEIHIHAS
NPE3EeHTAIHS TOJTHOCTHIO0 COOTBETCTBYET COACPIKAHUIO TOKIAIA.

«Y/10BJIETBOPUTEIbHO» — pPa0d0OTa HUCCIENOBATEIbCKOrO (MPAKTHYECKOT0) XapakTepa:

paboTa COOTBETCTBYET 3asBJICHHON TeMe, aKTyaJbHOCTb Te€Mbl OOOCHOBaHa HeyOeAMTENbHO,
LeJIb ¥ 3a/1a4M UCClIe0BaHUs c(hOpMyIUPOBaHbl HEKOPPEKTHO, OOBEKTHI, IPEIMETHI U METO/IbI
UCCJIECOBAaHNUSA ONpENeNIeHbl HEYETKO WM HELenecooOpa3HO, IOBEPXHOCTHBIM — aHAJIM3
JUTEPATypHBIX UCTOYHUKOB (MEHEE IIECTHAIATH), COOCTBEHHOE MPAKTUYECKOE MCCIIeIOBAaHHE
YaCTUYHO COOTBETCTBYET MHAMBUIYAIbHOMY 33/1aHUIO0, BHIBOJIbI HE MOJHOCTHIO COOTBETCTBYIOT
nenu, B o(OpMIIEHUH pabOThl AONYLIEHbl OTCTYIUIEHHS OT METOAMYECKUX YKa3aHUMH 10
BBIMIOJTHEHUIO M 3aIUTE BBIIYCKHON KBalu(ukaunoHHOW padoTsl crynentoB 'AIIOY CKCIIO
no crnemuansHocTd  46.02.01 JlokyMeHTanMOHHOE OO0ECIeYeHHEe YIPaBJICHUS, HMEIOTCA
3aMeYaHusl CO CTOPOHBI PELEH3eHTa U (WIM) PYKOBOJIUTENS BBITYCKHOW KBaJIM(UKALMOHHOM
pabotel. [Ipy myOIMUHOM BBICTYIUIGHMM HA 3alllUTe€ CTYJCHT HENOCJIEeJ0BaTEIbHO H3Jaraer
paboTy, 3aTpyIHSIETCS IPU OTBETAX Ha BOINPOCH! YIEHOB IOCYJAapCTBEHHOM 3K3aMEHAI[MOHHOM
KOMHUCCHH, MyJIbTUMEUITHAS IPE3EHTAUsl YaCTUYHO OTPAXKaeT CoJIepKaHue AOKIIaja.
Pabota pedepaTuBHOI0O XapakTepa OLIEHUBACTCS HE BBIIIE «YI0BIETBOPUTEIILHOY.

«HevyaoBJ1eTBOPUTENBLHOY — pa60Ta HE COOTBCTCTBYCT 3asIBIICHHOM TEMEC, aKTYAJIbHOCTb

TeMbl He 00OCHOBaHA, IIE€Jhb W 33Ja4ll HCCIEIOBaHUS cHOpMyIMpoBaHBl HEKOPPEKTHO I HE
chopMyIHpOBaHbl, OOBEKTHI, TPEAMETHI W  METOIbl  WCCIEIOBAHUS  OIpPEENICHBI
Helleaecoo0pa3Ho Wi He chOpMyTUpOBaHbI, TEOPETUYECKas YacTh MPEACTaBlIe€Ha BBIMUCKAMU
U3 JIUTEPAaTYypPHBIX HCTOYHUKOB, COOCTBEHHOE MPAKTUYECKOE HCCIIEOBAHUE HE COOTBETCTBYET
WHJUBUIyaIbHOMY 3aJ@HUI0, BBIBOJBI HE COOTBETCTBYIOT IIeNIHM, paboTa odopmiieHa Oe3 yuéra
TpeOOBaHUH, N3TIOKEHHBIX B METOJMYECKUX YKa3aHUSIX MO BBIMOJHEHHUIO U 3aIIUTE BBITYCKHOM
kBanupukanuonHoil pabotel cryaeHtoB ['AIIOY CKCIIO mno cnenumansHoctu 46.02.01
JlokyMeHTaIMoHHOe oOecrieueHre yIpaBaeHHs, UMEIOTCS 3aMEYaHusi CO CTOPOHBI PELIEH3EHTa U
(M) pyKOBOAUTEINS BBIMTYCKHOM KBaNU(UKAMOHHONW pa®oThl. [Ipu myOGiuyHOM BBICTYTIIIEHUN
Ha 3allUTe CTYJISHT HEKOHKPETHO M HEIOCIeA0BaTeIbHO H3JIaraeT padoTy, HENpaBUIBHO
OTBEYaeT Ha  BONPOCHl  WIEHOB  TIOCYJAapCTBEHHOM  HK3aMEHAIlMOHHOM  KOMHCCHH,

MYJILTI/IMCI[I/II‘/JIHB.SI MPE3CHTalMA HE OTPAKACT COACPIKAHUSA JOKIIaa.



7. MOPSJIOK IOJIAYUM U PACCMOTPEHUSA ANEJJISIITAN

IIo pesynpraTaMm TrOCYJAapCTBEHHOM AaTTECTallMM BBIIYCKHHMK, Yy4YacTBOBABIIUN B
roCy/1apCTBEHHOW WMTOTOBOM aTTeCTallMM, UMEET IPaBO IOJATh B ANCIUIALUOHHYIO KOMHUCCHUIO
MMCbMEHHOE alleJUISIUOHHOE 3asBJICHUE O HApPYyIIEHWH, [0 €ro MHEHMIO, YCTAHOBJIEHHOI'O
MOpsJIKa TMPOBEACHUS TOCYJapCTBEHHOM HWTOrOBOWM arTecTaluu U (WIM) HECOrjJacHuu C ee
pe3yibTaTamu (Jajnee - aneyisus).

Anemtauus  NOJAETCsT  JIMYHO — BBIIYCKHUKOM WM POAMTENSIMU  (3aKOHHBIMU
MIPEACTABUTEISIMU) HECOBEPIICHHOJIETHETO BBIMTYCKHUKA B alleJUIAIMOHHYI0 Komuccuto ['ATIOY
CKCIIO.

Arnemuiauys 0 HapyUIEHUM MOpsiiKa IPOBEAEHMs OCYJapCTBEHHON UTOrOBOM aTTeCTallUU
[10J1a€TCsl HETIOCPEICTBEHHO B JIEHb IIPOBEACHUSI FOCY1APCTBEHHOW HTOTOBOW aTTECTALIUU.

Anenmnsuus O HECOINIACMM C PEe3yJIbTaTaMH TIOCYJIapCTBEHHOM HWTOTOBOHM AaTTeCTalMU
MOJaeTcsi He TMOo3JHee cleaylero pabodero [HsA Tmociie OOBSABICHHS Pe3yIbTaTOB
rOCyIapCTBEHHOW UTOTOBOM aTTECTALIUU.

Anennsuus paccMaTpUBaeTCs aneUBSIIMOHHON KOMUCCHEN HE MO3/IHee TpeX padouux JHel
C MOMEHTA €€ MOCTYIJICHUSI.

AnennsauroHHasi KoMUccHs GopMHUpYyeTcs B KOJMUECTBE HE MEHEE ISITH YEJIOBEK U3 YHclia
npernojaBareneil  00pa3oBaTENbHOM  OpraHW3allH, WMEIONIMX BBICIIYIO WM HEPBYIO
KBAJTM(HKAIMOHHYIO KaTeTOPHIO, HE BXOJIIIMX B JAaHHOM Y4eOHOM TOIy B COCTaB
roCyJJapCTBEHHBIX IK3aMEHAllMOHHBbIX KoMuccuil. IlpencenareneM anemissliIMOHHON KOMHUCCUU
asisiercs qupexrop 'AIIOY CKCIIO.

Ha 3acenanue anemsiinOHHON KOMUCCUU IIPUTIIALIAECTCS IIPEICENATENb COOTBETCTBYIOIIEH
rocy/apCTBEHHON SK3aMEHAIIMOHHOW KOMHUCCHH.

BbInycKHUK, MOJABIIMHI aneJUIsaUI0, UMEET IPAaBO NPUCYTCTBOBATh IIPU PACCMOTPEHUU
aneJIsLIuY.

C HecoBepUICHHOJIETHUM BBIITYCKHUKOM MMEET MPaBoO MPUCYTCTBOBATH OJUH U3 POJAUTENEH
(3aKOHHBIX MpEACTABUTENEH).

YKkazaHHbIE JIUIA TOJHKHBI UMETh MPH cebe JOKYMEHTBI, YI0OCTOBEPSIOIINE JINYHOCTD.

PaccmoTpenune amemrsinMM  He SBISIETCA Iepecaadyeld IroCylapCTBEHHOW HMTOIOBOM
aTTeCTallUU.

[Ipn paccMoTpeHHM amneuIIlUd O HapyUIEHUH MOps/iKa MPOBEIEHUs T'OCYJapCTBEHHOM
WUTOTOBOW aTTECTALMU ANlEIUIALIMOHHAS] KOMHCCHSI YCTaHABJIMBAET JOCTOBEPHOCTh M3JI0KEHHBIX B

HEW CBEJEHUI U BBIHOCUT OJIHO U3 PELIECHUN:



- 00 OTKJIOHEHHUU ameJUIALNU, €CITU U3JI0)KEHHbIE B HE CBEACHHs O HapyLICHHIX MOpsaKa
MIPOBEJICHUS TOCYAaPCTBEHHOW UTOTOBOM aTTECTAIIMH BBIMYCKHUKA HE TIOJTBEPAUIUCH U/WUITH HE
MOBJIMSUIM Ha PE3yJIbTAT TOCYIapCTBEHHON UTOIOBOM aTTECTalNK;

- 00 yZOBIETBOPEHUU AaleJUISALUU, €CIH U3JI0KEHHbIE B HEW CBENEHHUS O JOMYLICHHBIX
HapyLIEHUAX TMOpSAJKA MPOBEIECHUS TOCYJAapCTBEHHON WTOrOBOM AaTTECTALIMM BBITYCKHHUKA
MOATBEPAMIIMCH U TIOBJIUSIN HA PE3YJIbTAT FOCYAAPCTBEHHOM UTOTOBOM aTTECTALlUU.

B nocinenHeM ciydae pe3yJsbTaT NPOBEIEHUsS T'OCYIApCTBEHHOM MTOIOBOW AaTTECTALIMU
MOJIEKUT aHHYJIUPOBAHUIO, B CBSI3M C YEM IIPOTOKOJ O PACCMOTPEHHMHM ANEIUISILUUA HE MO3]IHEE
CJIeIyIOIIero paboyero aHs MepelaeTcss B TOCYIapCTBEHHYIO 3K3aMEHAIIMOHHYI0 KOMUCCHIO JIJISt
peanu3auuMu pEleHUsT KOMHUCCHHM. BBITyCKHUKY IPEIOCTABIAECTCS BO3MOKHOCTh MPOUTH
rOCyJJapCTBEHHYIO UTOTOBYIO aTTECTALUIO B JOMOJHUTENbHBIE CPOKH, ycTaHOBIeHHBIE ['ATIOY
CKCIIO.

B pe3ynbTaTe paccMOTpeHHs aneuisiquy O HECOTJIACHH € Pe3yJIbTaTaMH IOCyAapCTBEHHOU
WUTOTOBOW AaTTECTAIlMM alleJUIAIMOHHAS KOMWCCHS IPUHUMACT pEIIeHHe 00 OTKIOHESHUHU
aneJUIIMMM M COXPAaHEHUM pe3ysibTaTa TOCYJapCTBEHHOM MTOroBOil arrectauuu Jjaubo o0
YIOBJIETBOPEHUH ANEJUISAIMA W BBICTABIICHUM HHOTO PE3YJbTaTa IOCYIAPCTBEHHOW WTOTrOBOM
aTTecTalMd. PelleHue amneuiaMOHHOW KOMHCCHM HE MO3[HEee Ciexyloniero padodero maHs
NepeaeTcsl B TOCYJAPCTBEHHYH SK3aMEHALMOHHYK) KOMHCCHUIO. PelieHue anemuisiiuoHHON
KOMHUCCUH SBJISIETCA OCHOBAHMEM JJISI AHHYJIHMPOBAHUS pPAHEE BBICTABICHHBIX PE3YJIbTATOB
rOCyIapCTBEHHOW UTOTOBOM aTTECTAIIMU BBIITYCKHUKA U BHICTABJIEHUS HOBBIX.

Pemennie anemisiiMOHHONW KOMHUCCHU TPUHUMAETCS MPOCTHIM OOJBIIMHCTBOM TOJIOCOB.
IIpr paBHOM 4YHMCIE TOJIOCOB TOJIOC NPEACENATEIBCTBYIOLIET0 HA 3aCeJaHUU alleJUILMOHHOU
KOMMCCHUH SIBJISIETCS PEIIAFOIIUM.

Pemienue anemuisiquOHHON KOMHCCHM JOBOJUTCS JO CBEICHUS MOJABUIErO amneUISLUAI0
BBIMMYCKHHKA (TIOJ] POCIHCH) B TE€UEHUE TpeX padouyux THEH co AHs 3acellaHus anesuIsIuOHHON
KOMMCCHH.

Pemienue anestAlMOHHON KOMHMCCHUM SIBJIIETCS OKOHYATEIbHBIM UM IEPECMOTPY HE
MTOJIJICXKUT.

Pemenne  anennsnmuoHHONM — KOMUCCHU  OQOpMIISIETCS  TPOTOKOJIOM,  KOTOPBIH
MOJIMCHIBAECTCS MPEJICENATENIEM U CEKPETAPEM ANECIUIIUMOHHON KOMHUCCUU U XPAHUTCS B apXUBE

'ATIOY CKCIIO.



8. IPUMEPHAS TEMATUKA BbIIIYCKHBIX KBAJIM®OUKAIIMOHHBIX PABOT

1. Opranu3zaiiys BHEAPEHUS] COBPEMEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa Ha IpUMEPE
KOHKPETHOW OpraHHu3alIiH.
2. AHanu3 WCIOJIb30BAHUS BJEKTPOHHOTO JOKYMEHTOOOOpOTa B TOCYJapCTBEHHBIX

YUPEXKJIECHUAX Ha IPUMEPE KOHKPETHON OpraHU3altH.

3. AHanu3 mpo0OsieM KOMIUIEKTOBaHHs apXvMBa OPraHM3allMd U TPOBEJCHHUE SKCIIEPTHU3BI
LIEHHOCTHU JOKYMEHTOB (Ha pUMepe KOHKPETHOW OpraHU3alun).

4. [ToctaHOBKAa TOKYMEHTAIIMOHHOTO OOECIEYECHUsI JEATEIBHOCTH OpraHu3alud U
HalpaBJIEHUs €ro COBEPIIEHCTBOBAHUS (HA IPUMEPE KOHKPETHOTO YUPEKICHHUSA).

5. AHanmu3 JI0KyMEHTallUOHHOTO U HMH(OPMAIMOHHOIO OO0ecledyeHus yNpaBieHUs
OopraHu3aluy M pa3paboTKa MNPEeAJOKEHUH [0 €ro COBEpPILICHCTBOBAHHIO (HA KOHKPETHOM
puMepe).

6. CoBpemeHHbIE TpeOOBaHUS M OCOOEHHOCTH OpraHU3alMH PaboOThl C JOKYMEHTaMH,
coJIepKanIMMu KOH(DHUICHITUATBHYIO HHPOPMAITHIO.

7. BuenpeHue 31eKTpOHHOIO apXuBa.

8. OCOoOCHHOCTH XpaHEHHST W UCIOJIB30BaHUS KOH(PHUICHIMANBHON WHGOpMAIA B
roCyJJapCTBEHHbBIX OPraHU3aLUSX.

9. IIpoBenenue 1eneBOM KOMIUIEKCHOM AKCHEPTH3bl JOKYMEHTOB B TIOCYIapCTBEHHBIX
apxuBax.

10.  Meronuku BHEIPEHUS SIIEKTPOHHOIO I0KYyMEHTO000pOTa B OpraHU3aluu).

11.  IIpoGnemsl opraHu3anuy y4eTa U MCHOJb30BAHUS aPXUBHBIX JOKYMEHTOB OpraHU3alUU
U IIyTU €r0 COBEPILIEHCTBOBAHUS.

12.  CocraBieHus HAy9HO-CIIPABOYHOTO amnmapara K apXUBHBIM JOKYMEHTaM OpPTaHU3aIliH U
IIyTU COBEPILICHCTBOBAHMUS.

13.  OpraHuzanusi KOMIUIGKTOBAaHUS apXWBa OpraHU3allMM  JIOKYMEHTaMH U IIyTH
COBEPUICHCTBOBAHHUS IIpOLIECCa.

14.  Opranuzanus OpoBeIEHUs SKCIEPTU3bl EHHOCTH JOKYMEHTOB Ha 3Tale COCTABICHHS
HOMEHKJIaTyphl JIeJ1 ¥ TyTH ONTUMH3AIMU Ipoliecca.

15.  Opranuzanus paboThl C JOKyMEHTaMH B OPraHU3alUH U TPEASIOKEHHsI 0 ONTUMHU3ALNH
JIOKYMEHTO000pOTa.

16.  Opranumzamusi pabOTBl ¢ JOKYMEHTaMH, COJIEPXKAIIUMH TIEPCOHAJbHBIC JaHHBIC H
KOH(UICHIMATBHYIO HH(OpMAIIHIO.

17. CoBepiieHCTBOBaHHE pabOThl MO OpraHU3aldd KOMaHIUPOBOK PYKOBOAMTENS U
COTpYAHUKOB. BHenpenue travel-moiauTUKN B OpraHU3alMIo.

18.  IlpoOGnemMsl opraHu3aluyd COBPEMEHHOTO JeONPOU3BOACTBA B OPraHU3AMM U MYTH €ro
COBEPLICHCTBOBAHHS.

19.  Opranuzanus MOArOTOBKM JOKYMEHTOB M Jiel K Ieperadye B apXWB OpraHU3alUM Ha
MOCTOSIHHOE XpaHEHUE.

20.  Oprasm3anus TeKyIOIero W JOJTOBPEMEHHOTO XpaHeHHS JOKYMEHTOB H Jel B
OpraHu3aIliy U IIYTH COBEPIIICHCTBOBAHUS XPAHEHUS JIOKYyMEHTOB.

21. Opranu3anys padoTHI C IETTOBOM KOPPECTIOHICHITUEH.

22.  OpraHuzanus paOOThl 10 YHUYTOKEHHIO AapXMBHBIX JOKYMEHTOB (Ha THpumepe

KOHKPETHOW OpraHU3allN ).
23.  OpraHuzanus UCIOIb30BAHMS APXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX apXUBaX.



24,  OpraHuzaius KOMIUIEKTOBAHUS apX1Ba Ha MpUMEpe KOHKPETHON OpraHu3aIliH.

25.  ObecneueHune COXpaHHOCTHU JTIOKYMEHTOB B apXHBE OpraHU3aLIUH.

26. Opranuzanus paboOTel € YHUKAIBHBIMA H 0CO0O IICHHBIMHU JOKyMEHTaMu B
rOCyJJapCTBEHHBIX apXHUBaX.

27.  Opraamzanus pabOTHl CIYKObI JENONPOU3BOJACTBA M IYTH COBEPUICHCTBOBAaHUS (HA
npuMepe KOHKPETHOW OpraHu3aliHg).

28.  OpraHuzanysi XpaHEHHs YJICKTPOHHBIX JOKYMEHTOB.

29.  CosznaHue apxuBa B OpraHu3aluy (Ha MpUMepe KOHKPETHOM OpraHu3altm).

30.  Opranuzanusi pabOTHI KOJUIETHAIBHBIX OPTaHOB B OpPraHU3aLUU.



Mpuioxenne

K MporpaMme rocy1apcTBeHHON HTOTOBOM aTTeCTALMHU BbIYCKHHKOB

10 IPOorpaMMe NMOATOTOBKH CHELHATHUCTOB CPeHEro 3BeHa

no cnennagabHocTH 46.02.01 lokymMeHTanMOHHOE o0ecnieyeHre yIIPpaBJIeHUA U
apxuBoBeieHHe (0a30Basi MOATOTOBKA)

JIMCT O3HAKOMJIEHUSA CTYAEHTOB
C IPOT'PAMMOM I'OCYJJAPCTBEHHOM UTOI'OBOM ATTECTAIIUM
I'pynma 35-T
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